[lNepeknapn
SVITLANA SAMOILOVA

accountant

+380-456-7890 ] nhello@reallygreatsite.com

EDUCATION

Bachelor of Business
Economics

Izmail College of Economics
and Law

2008 - 201

Master of Economics
and HR management
InterRegional Academy of
Personnel Management

2018 - 2020

HARD SKILLS

e Microsoft Office Word

e Microsoft Office Excel
e [Fobs

e Artzvit

SOFT SKILLS
e Responsibility

e Punctuality

e Desire to develop

e Ability to respond quickly
to changing situations

LANGUAGE

 Russian (native speaker)
e Ukrainian (native speaker)
e English (A2)

PROFILE

Hardworking with extensive experience in various accounting
programmes. Excellent knowledge of legal documents and
experience of working with staff.

WORK EXPERIENCE

LLC "ARTUG"

senior accountant

¢ Salary calculation in accordance with the requirements of 2005 - 2023
the law.

e Keeping records of buyers and customers settlements.

e Maintaining tax accounting, document control and
production reports.

Control and audit department of Odesa region
Inspector of the Control and Audit Department
1998 - 2000
Preparation of certificates and documents (business trips,
sick leave, holidays, etc.
Reporting and documentary registration;
Maintaining personnel records;

Preparation of leave schedules and time sheets;



Camoiinosa CBiT/1aHa IBaHiBHa ,- .

MoBHa 3aHATICTb. N ; 0 p NUriHan
KoHTakTHa iHpopmaLis o ™

Tenedok: +380-456-7890 V_s4
En. nowra: hello@reallygreatsite.com
[locBig po6oTu:

-CiueHb 2005 - 6epeseHb 2024 OO0 " APTHOI™

OCHOBHUI BUJ, AiA/IBHOCTI:

-Byxrantepcbka AiaNbHICTb.

‘Po3paxyHOK 3apobiTHOI N1aTu BiANOBIAHO A0 BUMOT 3aKOHOABCTBaA.
‘BegeHHs 06/1iky po3paxyHkiB 3 MOKynuUAMY Ta 3aMOBHUKAMU.
‘BesieHHs No4aTkoBOro 06.iky, LOKYyMeHTOO0biry Ta BUPO6HMYMX 3BITIB.

‘BepeceHb 1998 - 6epeseHb 2000 p. KOHTPOALHO - peBisiiHe ynpaBniHHA Ogecbkoi 06nacTi
MNocaga:- iIHCNeKTop KOHTPO/IbHO PeBe3iMHOro ynpasniHHS.

OCHOBHIi 060B'A3KW:

‘MigrotoBKa AOBIAOK Ta AOKYMEHTIB (BiAPAAXKEHHS, NiKapHSAHI, BiANYCTKY TOLLO)
-3BITHICTb Ta JOKYMeHTaJibHe 0GOPMIIEHHS;

‘BeeHHsa KaapoOBOro AiNOBOACTBA;

-CknagaHHA rpadikis BignycTok Ta Tabenis 06/iky poboyoro yacy;

OcsiTa:

-2018-2020 pp. - "MixperioHanbHa Akazemisa ynpasfiHHA nepcoHanom".
CneujanbHicTb «<EKOHOMIKa Ta ynpaBniHHA nepcoHasnom». junnom Marictpa.
-2008-2011 pp.. -I3MaiNbCbKNIA TEXHIKYM eKOHOMIKM | NpaBa. EKOHOMIYHWIA dpakynbTeT.
CreuianbHicTb: «<EKOHOMIKa nignpremcTaa ». innaom bakanaspa.

[lopaTtkoBa iHbopmaLis:

3HaHHS MOB: BOJIOAIHHSA YKPATHCLKOI Ta POCiNCbKOI MOBaMW, aHriicbka MOBa( piBeHb A2);
BonogiHHA KOMM'toTepoM: gocBigueHun kopuctysayd Microsoft Office ( Word, Excel)

OcobuUCTi AKOCTi: BMiHHS BCTAHOB/OBATN KOHTAKTW 3 IF0AbMU Ta PO3BMBATH iX; BIANOBIAANbHICTb;
NYHKTYaNbHICTb; 6aXXaHHA PO3BMBATWCS; 34aTHICTb LWBWAKO pearyBaTu Ha 06CTaBUHN, LLLO 3MIHWNC;,
B/ICOKa Mpaue3iaTHICTb.



