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Solomko Elizabeth
Ul. Prospect Voli 1/4

Kiev, UKRAINA
Tel:+38 (095) 836 2654 
 


Email:www

OBJECTIVE Manager of company “People Tomorrow”

[bookmark: _GoBack]Since I am a university graduate, I have a fresh look, as well as enough knowledge to proceed to this position. My level of language is therefore exceptional, and my communication skills have been thoroughly tested. I am looking to broaden my knowledge of medicine, to which I have devoted my life and feel that I would be a particularly suitable candidate for the position.
  
PERSONAL DETAILS
Date of Birth:  

    Marital Status: Not married 

EDUCATION 

At the moment I'm a 5th year student at the Chemical Technology Faculty



WORK EXPERIENCE

1. I worked as a tutor in chemistry and biology

- Prepared children for control, or just engaged in addition to them


2.Worked as a secretary for 5 months and 1 year as a linkbiller at the Internet PR company



ADDITIONAL SKILLS
Languages: English – Advanced Level / Cambridge Proficiency
Ukrainian is a native language
Computer skills: Experienced with MS Word, Excel, Internet Explorer and Outlook Express, TurboCad, many analytic programs. 

Qualified and highly-professional; highly-motivated; enthusiastic; good communication skills; eager to experience and learn new skills. 
REFERENCES
References are available on request





































                                               Cover letter

I saw your announcement on the job "Manager" at www.ua.a.  I am convinced that my professional skills and abilities will have an effective impact on your company.

 Brief information about my professional and personal qualities:

 I have experience of a secretary of more than 5 months and 1 year of link bilder;
 I have skills in specialized software products;
 I took part in the development of the system of address storage, software development
 The main personal qualities: purposefulness, stress and workability.  Ready to go through a personal interview, during which I will be able to tell myself in more detail.

 Sincerely, Solomko Elizaveta tel .: 095 -836-26-54  e-mail: ________.
