CheeseFlight Corp.
4 Prospekt Svobody,
 Lviv, Ukraine
Memo

To: Employees of CheeseFlight Corp.
From: President of CheeseFlight Corp.

Subject: Recognition of the Team

Date: June 11, 2015 

I wanted to take the time to recognize you for your consistently outstanding service to our company. Every day you demonstrate what it means to be a team players, doing whatever it takes to help us reach our goals.
We can all remember a time when we have put aside our own work to help out, and everyone knows that they can count on one another to get things done. Your cheerful attitude makes working with you a real pleasure.
Thank you for the initiative and independence you have shown in this past year. Your ability to produce important results without close attendance has been tremendously valuable to me and the whole team.
It is not always easy to take those kind of risks, but you are doing it and are consistently making the right choices. Your efforts were instrumental in meeting our deadlines. I know you've worked hard to meet our deadlines and I was particularly impressed with how persistent you were in overcoming some of the obstacles. I also appreciate the contributions you made to this project while also maintaining your other responsibilities.
I would like to congratulate you for your role in achieving gastronomy tourism. This was a really important milestone for our team. Your contribution plays an important role in helping us reach our goals.
The thoughtful and thorough service you have provided to our international customers have got high marks. Your work exemplifies what it means to provide top notch customer service. You have a detailed knowledge of our products, and can answer questions and solve problems quickly and pleasantly. 
I am also interested in hearing any ideas you might have for further improving customer service in our organization.  Everybody of us have innovative thinking and the desire to always do better are key to our continuing success.
Thank you for your hard work to achieve this milestone! I'm interested in any ideas you have concerning what went well in the process and what could be done better in the future. Keep up the good work!

President
